Five Accessibility Basics (FAB)
These basic guidelines apply to most content files faculty create, including Word Docs, PPTs, PDFs, and lecture videos (and Google Docs and Slides). Once mastered, these basic principles are the cornerstone of digital accessibility.
1. Provide meaningful alternative text (alt text) for images: Alt text ensures that users with visual impairments can understand the purpose of images. Keep it concise and descriptive, and mark decorative images appropriately.
2. Add captions and transcripts for videos and audio: Captions and transcripts support all users. They also improve searchability, mobile access, and overall user experience.
3. Use structured content with proper headings and lists: Apply semantic headings (H1, H2, H3) in order, and use the built-in list function in MS, Google, and other apps to organize information clearly. This improves navigation for screen readers and readability for everyone.
4. Ensure sufficient color contrast and avoid color-only cues: Text and visuals should have strong contrast to be readable by users with low vision or color blindness. Don’t rely on color alone to convey meaning—use labels or patterns too.
5. Make all interactive elements keyboard accessible: Ensure that buttons, links, forms, and navigation can be used without a mouse. This supports users with motor disabilities and improves overall usability.
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