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	Online Faculty Name:
	

	Instructor ID
	

	Course:
	


	Date:
	 

	Mentor:
	



 



	Category
	Fully Meets
	Partially Meets
	Does Not Meet/ 
Not Seen
	Comments

	Establishes instructor presence
	
	
	
	

	· Posts welcome announcement and/or video
	
	
	
	

	· Replies to students in Meet Your Classmates
	
	
	
	

	· Posts engaging Meet Your Professor intro
	
	
	
	

	Communicates with students
	
	
	
	

	· Creates weekly (at least) announcements – intro to week, overview of assignments, reminders, recap of previous week
	
	
	
	

	· Engages with students in Tech Live Reflection – answers questions, provides encouragement
	
	
	
	

	Provides students with clear expectations
	
	
	
	

	· Communicates expectations and clarifies instructions as needed (through announcements, Tech Live, etc.)
	
	
	
	

	Encourages students
	
	
	
	

	· Provides tips on how to succeed in course
	
	
	
	

	· Reassures students who are struggling
	
	
	
	

	· Provides flexibility to students as needed
	
	
	
	

	Provides feedback to students
	
	
	
	

	· Provides detailed feedback when grading assignments
	
	
	
	

	· Uses established grading rubric
	
	
	
	

	· Allows for remediation as needed
	
	
	
	

	Tech Live Sessions
	
	
	
	

	· Schedules and holds 1-hour Tech Live each week via Big Blue Button in Canvas
	
	
	
	

	· Tech Live sessions are recorded
	
	
	
	

	· Provides a course tour during first Tech Live session
	
	
	
	

	· Turns camera on and speaks clearly with appropriate volume and speed
	
	
	
	

	· Engaging content – e.g., emphasizes important points, provides clarification on difficult content, provides examples to demonstrate subject knowledge, utilizes multimedia (PowerPoint, video, web, etc.), uses polls or other method to assess understanding, does not simply read PowerPoint 
	
	
	
	

	· Interacts with students – e.g., encourages questions and participation, asks questions, addresses students by name, assesses level of understanding, provides for student interaction
	
	
	
	

	Additional Comments
	
	
	
	

	Instructor’s strengths:





	
	
	
	




	Areas for improvement:
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